
Transit or Non-City Parking Lot Deduction 

From your PeopleSoft Home screen click on the Voluntary Deductions link. 

 

Click on Add Deductions button. 

 

Click on the magnifying glass on the right sick of “Type of Deduction” to view your choices. 

 



Select from the options: 

 

Enter the amount you want deducted only from the first check of each month. 

You don’t need to enter start and stop dates.  It will occur if it is there when payroll is calculated 

(Tuesday.)  If you wish to stop the deduction you don’t need to delete the amount but enter a 

Deduction Stop Date.  It must be equal to or greater than the current date.  For example enter by 

6/29/2015 to prevent a 7/2/2015 deduction.  

Click  


